

SUBJECT:   Tobacco-Free Policy for Visitors at [Facility Name]
Purpose: 
Prohibits visitors from using tobacco products while visiting [Facility Name].
Scope:

All [Facility Name] Facilities and Programs
Policy:
It is the policy of [Facility Name] that smoking or any form of tobacco use is prohibited in all [Facility Name] owned or leased facilities and vehicles, including all grounds maintained by [Facility Name]. 

It is the policy of [Facility Name] that no visitor is permitted to possess any tobacco product, substitute, or paraphernalia during their visit at any [Facility Name] facility; both indoor and outdoor of a [Facility Name] property. Tobacco products, substitutes, and paraphernalia are as defined in 7 V.S.A. § 1001.
Procedure:
 

1. As of [Date] all visitors at all [Facility Name] facilities are prohibited from using tobacco products and shall be duly informed of tobacco-free policies.
2. All visitors of a facility will be informed of the tobacco-free policies by formal notices or signs conspicuously posted at or around the entrance way of the building or program which is being visited. Each visitor shall be given a copy of the tobacco-free policy available upon request, or immediately following their inquiry if other than in person.
3. Employees who encounter a visitor who is violating the tobacco policy are encouraged to politely explain the policy to the visitor.

4. Whenever possible, the facility will provide notice in advance of the tobacco-free policies to any individual or group intending to access a facility, program or property for visiting purposes.  

5. Visitors who become agitated or unruly or repeatedly reuse to comply when informed of the tobacco-free campus policy may be reported to the [appropriate department]. The [appropriate department] will respond to the situation as appropriate, according to their professional judgment and need to maintain a safe environment.

6. Outside groups who use the facilities for meetings will be advised of this policy. Violation of the policy will result in the rescinding of approval for the group to meet on the campus.
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